Sample Script for an Annual General Meeting

To be read by the meeting Chair 

Ladies and Gentlemen, my name is ______________________________ and I call to order the __________________________ Annual General Meeting. 

I am pleased to be here this ______________________ and congratulate you on the organization of your meeting. I bring greetings from __________________________, President of the Ontario Young Liberals and the rest of the table officers. 

The names of members who are eligible to vote at today’s meeting are on a list, which is in the possession of the Returning Officer. The eligibility of members to vote was determined by an LPC(O) official at the Cut-off 72 hours prior to this evening’s meeting in accordance with the LPC(O) constitution. 

The Rules of Procedure for the election of your new officers are:

a) In order to be nominated the candidate must be a member in good standing of the Constituency Association and must either be present or have submitted written consent to stand for the position. 

b) Each nominator shall give his/her name and may speak in support of the nominee for 1 minute for the positions outlined in the club constitution. 

c) The seconder shall giver his/her name and shall not speak. 

d) Nominees will be called in reverse order of nomination and may speak for 2 minutes for the position of President, Vice-President, Secretary, Treasurer and Membership Secretary, and for 1 minute for the position of Director. 

e) If a nominee is withdrawing, he/she must do so without making a speech and shall not withdraw in favour of any other candidate. 

f) I will be the Chair for tonight’s proceedings, and a Returning Officer has also been appointed to assist. 

g) Each nominee may appoint one (1) scruntineer for each voting station. 

h) One ballot shall be cast for all positions. The person or persons receiving the highest number of valid votes cast for each position shall be elected. 

i) The Chairperson shall announce the number of ballots cast, the number of ballots ruled invalid and the names of successful candidates. Otherwise, the results of the voting shall not be disclosed. 

I will now call for the nominations for the position of ____________________________. (Usually begins with President)

(Use the Secretary’s/Chair Check Sheet to record that the nominee is both nominated and seconded, and that the nominee is given the opportunity to speak. The Secretary will record the names of the nominees, nominators and seconders, and will check these against the membership list to ensure that all are members in good standing of the association.)

(After each nomination is seconded, ask for further nominations. When there is no response to the call for further nominations, repeat the question twice.)

May I have a motion to close nominations? May I have a seconder?

All in favour? All opposed?

I declare that nominations are closed.

I will now call upon each nominee to speak. 

(Call upon nominees in reverse order of nomination)

The following are instructions for balloting: 

a) A single ballot shall be issued to each member entitled to vote;

b) No proxy ballots are allowed;

c) A voter has the option of voting for one of all of the positions being contested, but if voting for the position of vice-president or director, you must vote for the required number. More than one name for the position, or fewer than the required names for the position of vice-president or director, shall invalidate the ballots for that position only. 

d) Spelling errors will not invalidate a ballot provided that, in the opinion of the Returning officer, the nominee can be identified with reasonable certainty. 

e) Any name on a ballot which cannot be so identified shall invalidate the ballot, but for that position only. 

Are there any questions?

Scruntineers for the nominees please report to the Returning Officer. 

Please proceed to (Balloting Location) to receive, mark and cast your ballot. 

(NOTE: all ballots must be initialed, prior to the voting, by the Chairperson/or Returning Officer)

(When the Returning Officer has provided the Chair with the results of the voting, the Chair will announce the successful candidates.)

